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The purpose of the Professional Learning Plan shall be to improve the quality of teaching and 
learning by ensuring that when teachers and leaders participate in substantial professional 
learning they have opportunities for professional growth, remain current with their profession, 
and meet the learning needs of their students.   
 
These plans provide an opportunity for schools, school districts and BOCES to articulate how 
they will provide substantial need-based professional development opportunities for their 
educators, the expectation for educators’ participation in the professional development, the 
alignment of the offered professional development to State standards, student needs, 
principles of effective professional development, and how the schools, school districts or BOCES 
will measure the impact of the offered professional development.  New York State Professional 
Development Standards have been developed to further assist schools, school districts and 
BOCES with their Professional Learning Plans.  
 
This guidance document was developed by the New York State Professional Standards and 
Practices Board to assist schools, school districts and BOCES in the design and writing of their 
Professional Learning Plans.  The document is formatted to highlight the required components  
of Professional Learning Plans and includes suggested items that might be included to ensure 
you are meeting the requirements of the plan. 
 
General Requirements: 
The PLP Committee should be developed in collaboration with a professional learning team that 
consists of: 
 

❖ Superintendent 

❖ School Administrators 

❖ Teachers - upon designation by the teachers’ collective bargaining organization 

❖ Parent - at least one  designation by the established parent group(s) 

❖ Curriculum Specialists - upon designation by the teacher’s collective bargaining 
organization  

❖ Higher Education - if a qualified candidate is not available, the plan should describe the 
efforts made to include a representative 
 

The PLP Committee shall convene before October 1st and be provided at least 180 days to 
develop its recommended professional learning plan. 
 
The PLP shall be adopted, or, in the case of multi-year plans, re-adopted by the board of 
education or BOCES at a public meeting.  
 



 
 
Content of Plan:    
The plan outlines the goals, objectives, strategies, activities and evaluations standards for PL.  The plan 
describes:  

● The needs analysis utilized, that includes quantitative and qualitative information regarding 
teacher and leader practice and student outcomes. (It may be conducted at the building, 
district, and/or BOCES level.)  
 

Suggested Items to Address/Include: 

✔ 
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● How professional learning is aligned with NY teaching, leadership, and learning standards, 
assessments, student needs, adult learning theory, and current research in education including 



 
 

● Describes expected participation in CTLE as well as other professional learning opportunities 
provided  
 

Suggested Items to Address/Include: 

✔ Include in description/chart CTLE hours to be completed for mandatory and choice 
topics 
  

 
● Describes how professional learning is continuous and sustained. 

 

Suggested Items to Address/Include: 

✔ Describe how PL for new teachers, leaders, and other school professionals, 
builds and extends learning experiences from initial preparation  

✔ Describe ways in which partners in institutions of higher education are involved 
in the design and/or implementation of PL 

✔ Describe timeline of connected activities, spanning a whole year or multiple 
years. 

✔ Include examples of ongoing PL opportunities such as PLCs, workshop series, 
related threads or topics 

 
● Addresses how the methods and approaches for delivering professional learning have been 

shown to be effective and are appropriate for adult learners.  
 

Suggested Items to Address/Include: 

✔ Describes collaborations with faculty in institutions of higher education that 
are aimed at exploring effectiveness/appropriateness; this may include the 
research protocol for such exploration 

✔ Describe how adult learning theory is incorporated into PL opportunities 

✔ Describe process for ensuring PL methods and approaches are research based, 
effective, and reflect best practice 

✔ Description of the process for collecting feedback to inform future professional 
learning opportunities 

 
 
The school, school district or BOCES identifies how it will provide teachers and educational leaders it 
employs with opportunities to complete 100 hours of continuing teacher and leader education (CTLE). 
The plan describes: 

● How a holder of a professional certificate in the certificate title of English to speakers of other 
languages or bilingual extension  will be provided with a minimum of 50 Percent of PL clock 
hours in language acquisition aligned with the core content area of instruction taught, including 
a focus on best practices for co-teaching strategies, and integrating language and content 
instruction for English language learners  



 

Suggested Items to Address/Include: 

✔ Include in description/chart PL opportunities w/CTLE hours for ESOL teachers 

 
● How a minimum of 15 percent of PL clock hours will be provided for all other professional 

certificates in language acquisition addressing the needs of English language learners, including 
a focus on best practices for co-teaching strategies, and integrating language and content 
instruction for English language learners.  

 

Suggested Items to Address/Include: 

✔ Include in description/chart how PL includes strategies and best practices for 






